Date

Name

Address

Suburb Qld 

Dear (Name/s)

To ensure appropriate planning and minimal disruption, the department requires formal advice of any change in your circumstances that may impact on children or young people placed with you. 

Please find enclosed a copy of the Change in Carer Circumstances Form which is to be completed and returned to your Child Safety Service Centre when applicable. 

Where a change in your circumstances is anticipated, for example, change of address or a change in spousal relationship such as separation or re-partnering, an early indication is essential. Notice of the change will be used to update departmental records. 

Following discussions with you, the department will assess whether the change in circumstances will or will not affect your Certificate of Approval and advise what action may be necessary. 
The department’s response will depend on individual circumstances and whether the change affects your ongoing suitability as defined by the Child Protection Regulation 2000. The changes may result in a review of your Foster Carer Agreement and Support Plan and/or your Certificate of Approval may be amended, suspended or cancelled. 

If you wish to discuss the matter prior to completing the Change in Carer Circumstances Form please do not hesitate to contact this office on (insert  contact details).  

Yours sincerely

Manager’s name

Manager

Child Safety Service Centre 

